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DOYyHKIHOHAJIbHbIE BO3MOKHOCTH M YCJIOBUS MPEI0CTABJICHUS
Cepsuca «Pacuernnlii neHTp» Doma.ai
(YcaoBus npenocrasiaenuss Cepuca)

Hacrosume VYcnoBus mpepocrasineHuss CepBuca (fanee TakkKe - YCJIOBHS) ONPEIEISIIOT
KOHKpPETHBIE YCIIOBUS HCMONb30BaHus OnokoB CepBuca «PacuerHenii mentp» Doma.ai,
IIPEIOCTABISIEMBIX B COOTBETCTBUU ¢ JloroBopom oka3zaHus yciyr Cepsuca «PacueTHbIii LIEHTp»
Doma.ai (manee - loroBop), nonoiHst0T coOoi JloroBop, sSIBISIOTCS €ro HEOThEMJIEMON YacThiO H
CTAHOBSATCS 00s3aTeNbHBIMU I UcniodHeHuss CTopoHaMu ¢ MOMeHTa noanucanus Jlorosopa. Bo
BCEM, YTO HE YPETYJIHPOBAHO HACTOSIIIMMH YCIOBHUSIMH, IPUMEHSIOTCS nosokeHus Jlorosopa. Bee
TEPMHUHBl U T[IOHATHUS, WCIHOJB3yEMbIE 110 TEKCTY YCIOBHM, NIPUMEHAIOTCS B 3HAYECHMH,
yctaHoBiieHHOM JloroBopoM. 3akmtouas JloroBop, JIuieH3naTr nmpuHUMAEeT HACTOAIIME YCIOBHS B
MOJTHOM 00beMe 0e3 OroBOPOK, UCKIIIOUEHHH M U3BATHHA. YCIOBHS MOTYT OBITh U3MEHEHBI U / WIH
JIOTIOJHEHBI JIMIIeH3napoM B OAHOCTOPOHHEM MOpPSAKE. YCIIOBHSI B HOBOW pedaKLIMH BCTYIMAIOT B
CHIly ¢ MOMeHTa ux omyOnukoBanus Ha Caiite mo azapecy: https:/doma.ai/countcenter, a B
oTHolIeHUU JIMIIEH3WaToOB MO paHee 3aKiaodeHHBIM JloroBopam - mo ucteueHuu 30 (TpuaaTH)
KaJIEHAApHBIX JHEW ¢ AaThl HaIlpaBJICHUs yBeAOMIIEHHMs JIuineH3napa B COOTBETCTBUU C IyHKTOM
10.2. Jorosopa.

I. buaok «@opMupoBaHHUeE IJIATEKHBIX JTOKYMEHTOB)»
1. ®yHkuuoHal.

1.1. biioxk «®opMHUpOBaHKE IUIATEKHBIX JTOKYMEHTOB» MpPEIHA3HAYEH JUIs pacdyeTa pa3Mepa IUIaThbl
3a JXWJIOC ITOMCUICHUC, KUJIMIIHBIC, KOMMYHAJIbHBIC W WMHBIC YCIIYT'H U (pOpMHpOBaHI/DI IJIaTCKHBIX
JOKYMEHTOB U TI03BOJISIET PEAIM30BATh CIEAYIOIINE BO3SMOXKHOCTH:

1.1.1. COop u akTyanu3aius HHQOpMAaIIu:

- 00 o011e10MOBOM MOTPEOIEHUN KOMMYHAJIBHOTO pecypca (KOMMYHaJIbHOU yCITYTH);

- 00 MHIUBHYaTFHOM MOTPEOICHUN KOMMYHAJILHOTO pecypca (KOMMYHAJIbHON YCITyTH);

- 0 KOJIMYECTBE 3apErUCTPUPOBAHHBIX B )KHIIBIX TIOMEIICHHUSIX (BO3MOXXHOCTh HACTPONKHU
aBTOMAaTU3MPOBAHHOTO 0OMeHa HH(POPMAILIMEN ¢ OPraHOM WJIU JIULIOM, OCYIIECTBIISIFOIINM
(YHKIIMH PETUCTPAIIMOHHOTO y4eTa Tpa)/IaH Mo MeCTy MPeObIBaHUS U 110 MECTY
KUTENbCTBA (MIPU HAMYMH TEXHUYECKOM BOZMOKHOCTH Ha CTOPOHE YKa3aHHOTO OpraHa
WJTY JTUTIA);

- 0 KOJIMYECTBE MPOKUBAIOIINX B JKUJIBIX TIOMEIICHUSAX;

- O TpaxJaHax, UMEIOIIUX MPaBO HA MEPHI COLUATHHON TOJAEPIKKH (JILIOTHI) 1O OIjIaTe
YKHUJIOTO TOMEIIEHNUS, KOMMYHAJIbHBIX U MPOYUX YCIIYT;

- o crenenu 6naroyctpoiictea MKJI, otnenbubix [lomemnienuit (B T. 4. 00€CIIEYE€HHOCTh
KOMMYHQJIBHBIMH PECYpPCaMu/yCIIyramu);

- ¢umsuueckux xapakrepuctukax [lomemnieHus;

- o tapudax (1ieHax) 3a mpeaoCcTaBIsieMble KOMMYHAJIbHBIE PECYPChl/ YCIYTH U MHBIC YCITYTH,
HEMOCPEJCTBEHHO CBS3aHHBIC C KWJIBIMU M HEXKWIIBIMU TOMEIICHUSIMU;

- 0 NOCTYIUICHUH IUIATEKEN;

- 0 3aJ0/HKeHHOCTH [LmaTenbImKoB.

1.1.2. O6paboTka uHbOpMAIIH:
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- pacdér CTOMMOCTH KOMMYHAIILHOTO pecypca/yciyru, norpediennoro B [lomemenun —
pacyeT CTOMMOCTH WHINBUYaIbHOTO TOTPEOJICHMS;

- pacdéT CTOMMOCTH KOMMYHAJIBHOTO pecypca/ycinyrd, MOTPeOICHHOTO Ha OOIIeOoMOBBIC
HY>XJIBI — pac4eT CTOMMOCTH MOTPeOIeHHOTO 00beMa Ha OOIIEeIOMOBBIE HYXKIIBI U €0 JIOJIH
OTHOCUMOM Ha KOHKpeTHoe [lomemienue;

- OTpaXKeHHE€ MOCTYNHMBIIMX JIEHEXHBIX cpelacTB Ha JIuneBbix cuerax [lmarenpliukoB, MX
JI0JIeH, TPUUUTAIOIINXCS HA KOHKPETHBIE YCIIYTH;

- TIPOBENICHUE IEepepacueToB B clydae OOBEKTUBHOTO M3MEHEHUs MH(POPMAIIUU, SIBUBIICHCS
OCHOBAaHHUEM [JIs1 IEPBUYHOIO pacuera v BKiroueHus B [1/1.

1.1.3. TexHOJIOTHYECKOS B3aUMOACHCTBIC:

- obecrneuenne oOmeHa HWH(pOpPMANMEW O TMOKa3aHUSAX MPUOOPOB yuéTa (MHIUBUIYATBHBIX
1/Wn O0IIEOMOBBIX) MEXK/Ty YUaCTHUKAMU B3aUMOACHCTBUS;

- wuHbopmupoBanue [lmarenpmmkoB 00 o0o0beMax W CTOMMOCTH  TOTPEOJICHHOTO
KOMMYHAJbHOTO pecypca/yCciayrd, HHBIX YyCIyraxX, HENOCPEACTBEHHOIO CBSI3aHHBIX C
Ilomemenusamu;

- (¢opmupoBaHUE B MEKTPOHHOM Bue [IMaTe:KHBIX JOKYMEHTOB;

- mepeiaya U IojlyueHue MHGOpMAIMKM O IUIaTeXaX MEXIY YYaCTHUKAMH B3aWMOJIECHCTBUS
MOCPE/ICTBOM JIOCTYIHBIX CPEICTB nepenadyn nHpopmanuu (cetb MHTEpHET, 31eKTPOHHBIN
HOCHUTEJh, OyMa)kKHBI HOCUTEJh);

- JIOBEJICHHE JI0 YYaCTHUKOB B3aMMOJICHCTBHSI CBEJCHHI O MPOU3BEACHHBIX IIepepacueTax, 00
OTKJIOHEHMSIX B KaU€CTBE/KOJINYECTBE KOMMYHAJILHOTO pecypca/yciyru;

- BO3MOXHOCTbH BbIOOpKM ((uibrparyu) JIMIEBBIX CYETOB, MO KOTOPHIM IO COCTOSIHUIO Ha
pacueTHyIo Aary He ObUIO IUIaTeXel M MMeeTcs 3aJ0KEHHOCTb 3a YCIIYTH, OKa3blBaeMble
JInuenzuarom.

1.1.4. TlpenocraBneHue nHGOOPMAIIIH:

- (dopmupoBaHue OTYETHBIX opM B cooTBeTCTBUU C [Iprokennem Ne 5 k YcnoBusim;

- (¢opmupoBaHUE OTYETHHIX (HOPM, AaHATUTHUECKHX MATEPHUANOB, 3aKJIIOYCHHH W T.II., HE
MPEeyCMOTPEHHBIX HAcTOSIIIUM JoroBOpoM B MOpSAKE M Ha YCIOBUAX, OMPEIENIIeMbIX
OTAENbHBIMH coranieHusIMu CTOPOH;

1.1.5. TlpenocraBieHue AJICHHBIX _aBTOMATH3UPOBAHHBIX _pabouynx Mect (APM) (mpu

HEOOXOIMMOCTH, HAa OCHOBAHWH MUCEMEHHON 3asaBKH JIMIleH3nara):

- [OpeaoCTaBJICHUC BO3MOKHOCTU HMCITIOJIB30BaAHUA YIAJCHHBIX dBTOMATU3WUPOBAHHBIX pa6oq1/1x
mecT B 11O ¢ nmpaBaMu OOCTYyIIa K I/IH(l)OpMaI_II/II/I O HAYHMCJICHHBIX U NOCTYIUBIINX IIATCIKAX,
MNEHE, 3aJ0DKCHHOCTH 3a YCIYrd, OKa3bIBAaCMbIC .HI/IHGH?;I/IaTOM, U BO3MOXHOCTHU
PCAAKTHUPOBAHUSA JAHHBIX.

2.  YcaoBus okazaHMs YCJIyr, npaBa u 00si3aHHOCTH CTOpOH.

2.1. B cpok He mo3nHee yeM 3a 10 (mecarp) pabouux AHEW MO AaThl Ha4yala OKa3aHUS YCIyT
CTOpOHBI COTTIaCOBBIBAIOT IUIAHOBYIO AaTy Hadana ¢popmuposanus [1/1, mepuon popmuposanus [1/1,
IUIAHOBYIO JaTy okoHuyaHus GopmupoBanus [I/ u uHBIE CpPOKM M YCIOBHUS, HEOOXOIUMBIE IS
ucnonHeHus: CTopoHaMu 0053aTeNbCTB 1O HacrosmieMmy JloroBopy (manee mo TekcTy YCIOBHI -
cpoku popmupoBanus II/1). Ykazaunsie cpoku popmuposanus [1/] onpenensitorcs Ctoponamu ¢
Y4E€TOM CpPOKOB, YCTAaHOBJIEHHBIX JJsi mpenocrasieHus [lnarexxHpix 10KyMeHTOB COOCTBEHHHKAM
MOMEIIEHUII B COOTBETCTBUU C HMX PEUICHWEM WM HAa HWHOM OCHOBAaHUU B COOTBETCTBUH C
JEHCTBYIOLIMM 3aKOHOAATeNbcTBOM Poccuiickoil ¢enepanuu. Ilpu n3MeHEeHNN yKa3aHHBIX CPOKOB,
Jluniensuar o0s3yeTcs He3aMeNIUTENbHO coO0IUTh 00 3ToM JInieH3uapy mno aapecy 3IeKTPOHHOM
mouThl re(@doma.ai ¢ MeIbI0 COTIaCOBaHUS HOBBIX CpOKOB (hopmuposanus [1]1.

2.2.CtopoHbsl  00si3ytoTcsi  cobOmionath PermameHT MHGOPMAIMOHHOTO  B3aUMOJCHCTBUS
(ITpunoxenne Ne 4 kK HacToAIUM YCIIOBUSIM), a TaKxke cpoku Gopmuposanus [1]], cormacoBaHHbIe
CropoHaMu B COOTBETCTBHUH C TyHKTOM 2.1. pasznena . HacTosux YCiI0BUi.
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2.3. Jlunensuap B coOTBEeTCTBUM ¢ mnoamyHkroM 3.2.1. JloroBopa BmpaBe TpeOOBaTh OT
JluneHsuara CBOEBPEMEHHOTO IpPEIOCTaBICHUS BceX HEoOXOoMuMbIX Juisi HacTpoiku CepBuca u
oKa3zaHus yciyr mo JloroBopy CBeIEHHMH M / MIM JOKYMEHTOB, B TOM YHCIIE HPEAyCMOTPEHHBIX
[Ipunoxenuem Ne 2 u ITpunoxxennem Ne 3 k HacToAmmM YcioBusaM. B ciydae HECBOEBPEMEHHOIO
WIA HEMOJNHOTO TPEAOCTaBIEHUS] CBEJCHMH W / WM JOKyMEHTOB JluieH3map He Hecer
OTBETCTBEHHOCTH 3a KauecTBO paboTrl CepBuca.

2.4. Jluuensuap 0Os3yeTcsi €XEMEeCsYHO COBMECTHO ¢ JIMIeH3MaToM OCyIIECTBISATh
aktyanm3anuio uHopmaruu o Ilnarenpmukax, [lomemenusx, mapamerpax OJgaroycTpoicTBa, a
TaKXe WHAUBUYATbHBIX U 00IEIOMOBBIX ITPHOOpax yyeTa;

2.5. Jlunien3uap o0s3yeTCsl €KEeMeCIYHO 00eCTIeunBaTh OPraHru3aIfio CISAYIOINUX TPOIECCOB:

2.5.1.

2.5.2.

2.5.3.

2.5.4.

2.6.
2.6.1.

2.6.2.

2.6.3.

2.64.

2.6.5.

2.6.6.

2.6.7.

pacder pasmepa IuUiaTbl 3a YCIYTH, OKasbiBaeMble JluneHsuarom, B IOpsIKe,
MIPEAYCMOTPEHHOM JCHCTBYIOIIMM 3aKOHOJATEIbCTBOM, HAa OCHOBAHMM JIaHHBIX
JIuuen3uara;

dbopmupoBanue [1J] ¢ BKIIOYEHHEM CBEIEHWW IO OIJIAaTe YCJIYr HAa OCHOBAaHHUH
uHpOpMaLuK, NpencTaBleHHON JIMIeH3uaToM U MOJyYeHHON OT MHBIX YYaCTHUKOB
pacuetoB, ¢ obecrneuenueM coorBercTBus [1J] TpeGoBaHMAM M peKOMEHIAIUSIM
JEUCTBYIOLIETO 3aKOHOATEIbCTBA,

MpeoCTaBIeHNE A0CTyna K copmupoBaHHbIM 1] ¢ BO3MOXKHOCTBIO X BBITPY3KHU;
OpraHu3aiys KOHCYJIbTHpoBaHus JluieH3nara no Bompocam noadoopa u NpuMEeHEHUs
KOPPEKTHBIX CXEM pacdyeToB wucxois u3 cneuupuku Jlunensmara, Mo HHBIM
BOIIPOCaM, HEMOCPEICTBEHHO CBA3aHHBIM C IIPEAMETOM HacToAero JJorosopa.

B nensx Haayexaiiero uCoiaHeHus oos3arenseTs 1o Jlorosopy Jlunensuap o0s3yercs:

B TeueHHUe Cpoka jelicTBus [loroBopa obecneunBarh HajyIexKallee TEXHOIOTUYECKOe
¢ysknronuposanue CepBuca 1 HEOOXOIUMBIX 0a3 TaHHBIX;

NOJACPAKUBATh  AKTyaJlbHOCTh  JInneBbIx  cueroB  IlnarensmimkoB, oTpakas
MH(GOPMAIIMI0O O HAYUCIEHUAX 3a YCIYyr'M, OKasblBaeMble JluiieH3uaroM, o
MOCTYNMBIIMX IJIATEKaX 3a yKa3aHHBIE YCIyTH, II€HHU, 3a10JDKEHHOCTH, 110 JJTaHHBIM
IIOJIy4eHHBIM OT JInnens3unara;

akTyaqu3upoBarh JluneBble cdyera B ciaydae U3MEHEHUs HMHpopMamuu o
IInarenpiukax;

obecrnieunTh (OPMHUPOBAHUE M MpefocTaBieHue JIuIeH3uary B 3JIEKTPOHHOM BHJIE
0oT4ueToB, mpeaycMoTpeHHbIX Ilpuimokennem Ne 5 k  VYenoBusiM, a Takxke IO
TpeOoBanuto JluneHsuara - B MOANMCAHHOM M 3aBEPEHHOM I1€YaThi0 OyMa)KHOM
BHJIE;

npenaynpexaarh JluneHsuara o ciyyasx, Korga uHGopMalus, copeplkaiascs B
dopmupyembix I1J[ He COOTBETCTBYeT HOpMaM JEHCTBYIOIIErO 3aKOHOIATEIHCTBA,
npeJlaraTh BapuUaHThl KOPPEKTHOTO MPOBEIEHUS HAYMCICHUH U OTOOpakeHUs
uHpopmaruu. Ilpu stom, JluneHsuap HU Hpu KakuX OOCTOSITEILCTBAX HE HECET
OTBETCTBEHHOCTb 3a JI0CTOBEPHOCTb NIPENOCTABICHHBIX JIMIIEH3MaTOM TaHHBIX;

no TpeboBaHuto JluieH3uara Ha ~ OCHOBAaHMM  IHCBMEHHOIO  3ampoca
KOHTPOJIMPYIOUIMX WIN PAaBOOXPAHUTENIBHBIX OPraHoB, [1naTenpuKoB U HHBIX JIMIL
nepegaBaTh 3arpaiirBaeMylo MHGOPMAIUIO0 B CPOK, YKa3aHHBIM B 3ampoce, HO He
MeHee 3 (Tpex) paboumx JHeH, a Takke MOJHYI0 HH()OPMAIIMIO 10 MPEbSIBICHHBIM B
[TJ] HayucneHusim, omiaram, NeHU, 3aJ0JKEHHOCTH Mo Kaxaomy [liarenbiukys;

B TeueHuM 5 (msaTv) pabouymx AHEH ¢ Jarel pacTtopxeHus JloroBopa mnepenarsb
Jlunensuary B 3JI€KTPOHHOM BH/JIE aKTyaJIbHYIO Ha AaTy pacTtop:keHus JloroBopa 6asy
JAHHBIX COOCTBEHHUKOB U HAaHUMAareled JKWIbIX IIOMEIICHUH, BCIO HHYIO
MMEIOIIYIOCS WHPOPMALIUIO, HEOOXOAUMYIO JJISi HAUMCIICHUS TUIAThI 32 KWINIIHbIE U
KOMMYHAaJIbHbIE YCIYTH.

2.7. JluueH3uar B COOTBETCTBHHM C noAnyHKToM 3.3.1. JloroBopa 00si3yercss B CPOK HE MO3]HEE
gyeM 3a 10 (mecsiTh) paboumx THEW 10 aThl Havaia OKa3aHMs YCIIyT HanpaBUTh JIMIeH3napy KOmuu
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BCEX HEOOXONMMBIX JOKYMEHTOB W/ 0a3 NaHHBIX, cOAepKaluX HH(OpMaINio, HEOOXOIUMYIO
JUISL OKa3aHHUs yCIIyT Mo UcIoib30BaHuio CepBrca, B TOM YHCIIE:
2.7.1. B 2NEKTPOHHOM BHJIE€ CKaH-KOMUH JOKYMEHTOB B cOOTBeTCcTBUU ¢ [Ipunoxenuem Ne 2
K HACTOSIIIHUM YCJIOBHSIM,

2.7.2. B snmexTpoHHOM BHje B popmare excel napopmarmio cormacHo popmaraM UMIIOpTa

naHHbIX comnacHo [Ipunoxenuto Ne 3 k HacTosmUM YCIIOBHAM;

2.7.3. B DIEKTPOHHOM BHJE HHYI0 HMEIOLIylocs HWH(POPMALUIO, HEOOXOIUMYIO JUIs

¢dbopmupoBanus [1narexHbIX JTOKYMEHTOB (€CIM MPUMEHUMO).

Jluuensuar oOs3yercst mnepenars HMH(GOpPMAIMIO, YKa3aHHYIO B HACTOAIIEM IyHKTe, 0e3
HapyImIeHWH MPaB U MHTEPECOB TPETHUX JIHII, B TOM YHCIE CyOBEKTOB MEPCOHAIBHBIX TAaHHBIX, B
COOTBETCTBUHU C JIEUCTBYIOIIUM 3aKOHOAATENbCTBOM Poccuiickoit denepanum.

2.8. Jlunensuar  o0s3yercs  MOpeAocTaBisATh  JluneHsumapy — MCYEpIIBIBAIOILYIO

uHpopMaluioo, HeoOXOoMUMYI0 sl OKa3zaHus yciyr Onoka «®OpMUPOBAaHUE IIIATEKHBIX
JOKYMEHTOB» B CPOKH, corfiacoBaHHble CTOpOHaMU B COOTBETCTBUM C myHKTOM 2.1. pasgena I.
HACTOSIIUX YCIOBHH:

- Haaexaiie oQopMICHHYIO WH(POPMAIUIO MO MPOBOIUMBIM KOPPEKTUPOBKAM HAUMCICHHIA,
W3MEHEHUIO TapaMeTpoB JIMIEBBIX CYETOB, BIUSIONIMX HA TPOBEICHUE pacdera, B TOM
YrcIie CBEACHUS O MOCTYNUBIINX IJIATEXKaxX, MHYI0 HH()OPMAIIHIO, BIUSIONIYIO HA PACcUeT;

- wuHpOpMaNHUIO, HEOOXOAMMYIO /IS TPOBEIEHUS pacyera IUIaThl 3a MOTPEOICHHBIC
pecypchl/yciayra B 4acTH OOIIEIOMOBOTO TOTPEOJEHUs, B TOM YHCIE TOKA3aHH
00111e7IOMOBBIX MPUOOPOB yUETA, B JICKTPOHHOM BHJIC.

B cinyuae HempexactaBineHUs yKazaHHOM uHGOpMAUMM B YCTaHOBJICHHBIE CPOKU HIIU
MperocTaBieHus WH(OpMalMu HE B TMOJIHOM oObeme, JIMileH3nap He HEeceT OTBETCTBEHHOCTH 3a
HEHCIIOJIHEHUE WJIM HECBOEBPEMEHHOE HCIOJIHEHHE 00s3aresibecTB Mo J[oroBopy, B TOM 4YHCIE 3a
HapyueHue cpokoB GopmupoBanus [1/1.

2.9. JluneHsmar o00sA3yeTcs eKeMecsSYHO CcoBMecTHO ¢ JluneHsmapoMm oOecreyuBarh
akTyanuzanuio uHpopmarmu o Ilnarensmukax, [lomenienusx, mapamerpax OmaroycTpoiicTsa, a
TaKXKe WHIUBUYATbHBIX U OOIIEIOMOBBIX MPHOOpaX ydyeTa;.

2.10.JIunien3uar 00s3yeTcss B Ciydae OTCYTCTBUSI TEXHHYECKOH BO3MOXXHOCTH HACTPOUKH
aBTOMAaTU3UPOBAaHHOTO OOMeHa MHOpMAaIMeil ¢ OPraHOM WJIH JIUIIOM, OCYIIECTBISIOMUM (QYHKIHH
PETUCTPAIIMOHHOTO y4eTa IpaKIaH MO0 MECTY NMPEeObIBAaHUS U M0 MECTY JKUTENbCTBA, 00ECTIEYUTh
CaMOCTOSITENIbHOE  TONY4YeHHE CBEICHHH O KOJUYECTBE 3apEeTUCTPUPOBAHHBIX B  HKHIIBIX
MOMEIICHUAX U UX aKTyaJU3aliio He pexe 2 (AByX) pa3 B TEUEHUE PACUeTHOIO MepHoJa.

2.11. JIunensuar o0s3yeTcss B MUCbMEHHOU (popMe 1o aapecy 3IEKTPOHHOM mouthl rc@doma.ai
yBenoMJIATh  JluneH3mapa, a TakKe JMI, OCYLIECTBISIOIIME IIpUeM Iarexed, o000 Bcex
M3MEHEHUSAX CBOMX IUIATEKHBIX PEKBU3UTOB B CPOK HE mo3aHee 1 (0qHOro) pabodero AHsS A0 JaThl
TaKUX U3MEHEHU.

2.12. JIuueHn3uar o0s3yeTcs B MMCbMEHHOM (hopMe 1O ajipecy MEeKTPOHHON MouThl  rc@doma.ai
yBenoMJIATh JlnneHnsuapa 000 Bcex M3MeHeHMsX B JIumeBbIX cuerax (M3MEHEHHE COOCTBEHHMKA;
M3MEHEHHE KOJHMYECTBA 3aPETUCTPUPOBAHHBIX M / WM TMPOXMUBAIOUIMX JHI[, ()AKT YCTaHOBKH,
JI€MOHTa)Ka, TOBEPKH MHIUBUAYAJIbHBIX HPUOOPOB Yy4eTa, HMHblE OOCTOSTEIbCTBA, HMEIOIINE
3HaUEHHUE OKa3aHMs YCIIYT) B CPOK HE mo3aHee 2 (AByX) pabo4yux THEH 10 JaThl TAKUX U3MEHEHHH.
B cnydae, ecim yka3aHHbIe CBeIEHHUs MpeJCcTaBleHbl JIMIEH3MaTOM IO3[HEE COINIACOBAHHBIX
Croponamu cpokoB QopmupoBanus [1/l, oHM mnomyexar y4dery W HPUMEHEHHIO HAyUHAs CO
cienytouiero Pacuetnoro nepuoza.

II. Baok «Oomen nanupivmu ¢ THC KKX».

1. ®ynkuuoHa.
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brox «O6men mannbiMu ¢ TMC XXKX» - nomoiaHUTENbHas yciyra, NpeAocTaBisiemMas Npu
UCHONb30BaHNK Onoka «DopMUpoOBaHME IUIATEKHBIX JOKYMEHTOBY», IO3BOJISIONIAs 00ECIEUYUTh
aBTomaru3upoBaHHbli oOMeH naHHbIMH ¢ [MC XKXKX B mensx B mnopsake, CpOKM U C
IIEPUOJUYHOCTBIO, MPELYCMOTPEHHON COBMECTHBIM IPHUKa30M MMHHCTEPCTBA CTPOUTENILCTBA U
KWIMIIHO-KOMMYHAJIBHOTO  Xo3diictBa Poccuiickoir ®enepanun 1 MuHHCTEPCTBA CBS3U U
MaccoBbIX KoOMMyHHKaluii Poccuiickoit @eneparnun ot 29.02.2016 1. Ne 74/114/mp.

2.  YcaoBus oxkazaHuMs yCJayr, npaBa u 00si3anHocTH CTOpPOH.

2.1. Yenyru Gnoka «O6men manasivu ¢ TC )KKX» NpenocTaBisioTCs B paMKax HCIIOIb30BaHUS
Jluniensuarom 610ka « DOpMHUPOBAHUE TIIATEKHBIX IOKYMEHTOBY.

2.2. JluueH3uap B COOTBETCTBUM ¢ mnoamyHkTom 3.2.1. JloroBopa BIpaBe TpeOoBaTh OT
JlunieHsuara CBOEBPEMEHHOTO IPENOCTaBICHUS BCeX HEOoOXOomuMbIX uisi HacTpoiku CepBuca u
OKa3zaHus yciyr 1no [loroBopy cBeaeHMI U / WM JOKYMEHTOB, @ TAK)KE PETUCTPALIMOHHBIX JaHHBIX
u npaB noctyna B ['MMC XKX, HeoOxoaumbIX 17151 OKa3aHUs yCJIyT 10 ucnoiib3oBanuio Ceppuca. B
cllyuae HECBOEBPEMEHHOTO MWJIM HEIMOJHOTO IPEJOCTaBICHUsl CBEACHUH, JOKYMEHTOB MW/WUJIH
pPEruCTpPallMOHHBIX JAaHHBIX W MpaB JaocTyna, JIuieH3nap He HeceT OTBETCTBEHHOCTH 3a
HEHCIIOJIHEHUE WIIM HeHaJyIeXkallee UCIIOJIHEHUE CBOMX 00s13aTeIbCTB 1o JloroBopy.

2.3. JIuueH3uar B cOOTBETCTBUU ¢ MyHKTOM 3.3.1. JloroBopa 06s3yeTcsi B CpOK HE MO3HEE YEM
3a 10 (mecsaTh) pabounx AHEH 0 AaThl Hauala OKa3aHUs YCIyT nepenars JIuneHsuapy Komuu Bcex
HEO0OXOUMBIX JTOKYMEHTOB W/WiM 0a3 JaHHBIX, COAEpKalUX HH(OpMaLKI0, HEOOXOIUMYIO IS
OKa3zaHusi yciIyr 1o wucnois3oBaHuto CepBuca, a Takke MpenocraButh JluneHsuapy
cooTBeTcTBytole mnpasa goctyna B I'MC JKKX B nopsake u crnocobaMu, IpeayCMOTPEHHBIMU
COBMECTHBIM IIPHKa30M MMHHMCTEPCTBA CTPOUTENBCTBA U JKUIMIIHO-KOMMYHAJIBHOIO XO3SIHCTBa
Poccniickont ®enepanum 1 MuHHCTEPCTBAa CBA3M M MACCOBBIX KOMMYyHUKanmii Poccuiickoin
Oeneparuu ot 28.12.2015 1. Ne 589/944/mp.

2.4. Jlunensuar ob6s3yercs 1o 3armpocy Jluiensuapa B cpok He mo3aHee 1 (ogHOTO) padouero
JHS C MOMEHTa IIOJY4YEHHUS COOTBETCTBYIOILErO 3ampoca MPEJOCTABUTHh OTCYTCTBYIOLLYIO Y
Jlunensuapa wuHpopMmanuio, Heooxoaumyro g BHecenus B [HMC JXKKX. B cioyuae
HENpeJoCTaBIeHUs.  3alpallMBaeMoil MHGOpPMalLMUd B YCTaHOBJIEHHBIE CpOKH, JluneHsuap
OCBOOOXKIAeTCS OT OTBETCTBEHHOCTH 32 HEWCIIOJIHEHWE WJIM HEHA/JIe)Kallee WCIIONIHEHHE CBOMX
00s13aTeIbCTB B YaCTH pa3MelleHHsl yKa3aHHON MH(OopMaIHH.

II1. baok «®@opMuUpoOBaHUEe CHPABOKY.
1. ®ynkuuoHa.

1.1. «®opMupoBaHuE CIPABOK» - JONOJIHUTENbHAS YCIIyTa, IPEJOCTaBIIsAeMas TP UCIIOJIb30BaHUU
6noka «®opMUpOBaHUE IJIATEKHBIX JOKYMEHTOB», MO3BOJIAOLIAs (POPMHUPOBATh pacCIIMPEHHbBIE
JeTaTM3UPOBAHHbIE AHATUTUUYECKUE OTYETHI IO 3asBKaM, 0OpabaThIBa€MbIM B paMKaX OKa3aHHUs
YCIIyT COOTBETCTBYIOLLETO O10Ka.

2. YcaoBusi oka3aHus yCJIyT, npaBa u oosi3aHHocTH CTOpOH.

2.1.  VYcayru 6moka «®DopMHpOBaHHE CIPABOK» MPEJOCTABISIIOTCS B PAMKaxX HCIOJIH30BAHUS
JIuensuarom Groka «PopMuUpOBaHUE TIATEKHBIX JOKYMEHTOBY.

2.2. VYcayru 6moka «DopMHpOBaHHE CIIPABOK» MOTYT OKa3bIBaThCS €AMHOBPEMEHHO WIIM HA
MOCTOSIHHOM OCHOBE C MEPUOAMYHOCTHIO, coracoBaHHoW Ctoponamu. IlepuomuunocTs (pazoBas
WIK TOCTOsIHHAs) ykasbiBaeTcss CTOpOHAMU B COOTBETCTBYIOLIEM IpuiiokeHuu K Jlorosopy. B
clly4ae, €clli COINlacOBaHAa pa3oBas MEPUOAMYHOCTb, JajbHEHIIMN 3aka3 yciuyr Oioka
«DopMHpOBaHKE CHPAaBOK» ocyllecTBiseTcs JIMieH3naroM MoCpeICTBOM HaIlpaBJICHHUs 3arlpoca
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0 aJipecy AEKTPOHHOM MouTHI rc(@doma.ai.
IV. biok «ApxuBHOe XpaHeHHe TaHHBIX).
1. ®ynkuuoHals.

1.1. Biaok «ApxuBHoe xpaHeHue maHHbIX» - pa3nen CepBuca, 00eCHeUMBAIONUINI BO3MOXXHOCTb
XpaHeHHsI JaHHBIX 00 MCTOPUYECKUX HAYUCICHHSIX 0e3 MX aKTyaJu3alud (JaHHBIC MO 3aKPBITHIM
JMLEBBIM CueTaM, B TOM YHCJIE B Cllydae NpEKpalleHHs OCYIIECTBICHUS IESTEIbHOCTH IO
ynpasnenuto MK/I).

2. YcaoBusi oka3aHus yCJIyT, npaBa u oosi3aHHocTH CTOpOH.

2.1. VYenyrn  OnoOKa «ApxWBHOE XpaHEHHE [aHHBIX» IPEIOCTABISIOTCS Kak B paMKax
ucnonb3oBanus Jlunenzuarom Onoka «DopMupoBaHUe MIATEKHBIX JOKYMEHTOBY, TaK U HE3aBUCUMO
OT Hero (OTaebHAs yCIIyTa).

V. baok «KoHcy1bTHpOBaHME 10 HAYUCTICHUAM)
1. ®yHkuuoHaJ.

1.1. bnox «KoHCynbTHpOBaHHE IO HAYHUCICHUAM)» MPEJHA3HAYEH Ul IPUEMaA, PETUCTPALMH U
o0paboTku o6pamieHuii CoOCTBEHHMKOB IMOMELICHUH, MOCTYMAIOMIMX Ha Tele(OHHBIM HOMEp
JInnensuara, a Taxxke nocpeactsoM Ilpunoxenus Doma no Bonpocam, KacaroIUMCs HaYUCICHAN
3a KWINIIHO-KOMMYHAaJIbHBIE U IpouHe yciyru (nanee - O0pameHus ), 1 NO3BOJISIET pean3oBaTh
CJIEIyIOIINE BO3MOXKHOCTH:

- 00paboTKa TeaeOHHBIX BHI30BOB;

- npueM u peructpanus oopaiieHnii COOCTBEHHUKOB MTOMEIICHUH;

- nepenada OOpamennit COOCTBEHHUKOB MOMELEHUN MCIIOTHUTEISIM B COOTBETCTBUU
¢ PernamenToM nH(pOpMAIIMOHHOTO B3aUMOICUCTBUS;

- IpHUeM MOKa3aHUil MHAMBUYaIbHBIX IpUOOPOB yuera (nanee - UITY);

- nepenada uHGopmanuu o nokazanusx UITY Jlunensuary uian B pacdeTHbII LEHTp B
COOTBETCTBHUHM C COITIACOBAHHBIM PeriaMmeHToM MH(pOPMALMOHHOTO B3aUMOIEHCTBUS.

1.2. B paMkax okazaHUS YCIyr IO HCHONb30BaHHIO Onoka «KoHcynpTHpoBaHue 110

HaYUCIEHUSIM» OCYyILIECTBIIseTCs 00paboTka OOpaleHuil Mo ciaeayonuM BoIpocam:

- MOPSIIKA OTKPBITUS/U3MEHEHUS JINIIEBOTO CUETA;

- MOPSAJIOK TepepacyeTa CTOMMOCTH XKWJINIIHO-KOMMYHAJIBHBIX U IIPOYUX YCIIYT;

- JleTaJIN3alKs IepepacyeTa, HaYUCICHU M, TIEHE;

- MOPANOK IpeAocTaBiieHUss akToB noBepku HUIIY, konTposbHBIX nokaszanuit UILY,
BBoza MITY B akcrutyaranuio;

- NOJy4YeHHe Konuil (puHaHCOBO-IMLIEBOrO cyera, EAMHOrO UIUIIHOTO JOKYMEHTa,
CIIpaBOK 10 JIMIIEBOMY CUETY;

- IIOMCK Y 3a4UCIICHUE TUIATEKEN;

- VHBIE BOIPOCHI.

1.3. B pamkax oka3aHMd YCIyr @O UCHOJIb30BaHMIO Onoka «KoHcynbTHpoBaHue 110
HAUUCJIEHUSIM» OCYILIECTBIseTcsl npenocrapieHue CoOCTBEHHUKaM MOMENIEHUH MHQOpMalUU 10
CJIENYIOIIUM BOIPOCaM:

- IpenocrasiieHHE HoMepa Jlunesoro cuera;

- cMeHa CoOCTBEHHUKA TOMELICHHUS;

- perucrpaunus ¥ UCIOJIb30BaHUE JINYHOTO KaOMHETa;

- CPOKH M criocoObI nepenauun nokazanuii UITY;

- CPOKH M CIIOCOOBI OIUIAThI MJIATEXHBIX T0KYMEHTOB;
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- uHpopmanus o Tapudax, pacuppoBKe HAUMEHOBAHHWH YCIyr; oObeMax MOTpeOIeHHs
YCIIyT, CTOMMOCTH YCIyI, CyMME€ 3aJl0OJDKEHHOCTH, TPHYMHAX HAYUCICHHUS TMEHH, O
HAYUCIICHUSIX 3 KallUTaJIbHBIA PEMOHT;

- TpOBEpKa MOCTYIUICHHS TUIATEkKa;

- TMOPAAOK ACHCTBUI MPH OINOOYHOM IUIATEXKe WM MeperuiaTe.

2.  YcaoBus okazaHMs yCJyr, npaBa u 00si3anHocTH CTOpPOH.

2.1. Ycnyru Onoka «KoHCyabTHpOBaHME MO HAYMCICHHUSIM» MPEIOCTABISIOTCS KaK B pamMKax
ucrnonb3oBanHus Jlurnensumatom Onoka «@DOpMHUpOBaHHWE IUIATEKHBIX JTOKYMEHTOB», TaK W
HE3aBHCUMO OT HETO (OTJeNIbHAs yCIIyTa).

2.2. B teuenne 30 (TpuauaTtv) JHEH ¢ MOMEHTA COINIAaCOBaHMS YCJIOBMH OKa3aHHUs YCIyr IO
JloroBopy, HO He To3Hee 4eM 3a 3 (TpH) pabouux AHA 10 JaThl Hayaja oka3zaHus yciayr, CTOpOHBI
COITIACOBBIBAIOT ~PEIIAMEHT B3aMMOACHCTBHs Ui HacTpoiikm CepBuca mmon TpeOOBaHUS
JInuensuara.

2.3. Jluuensumap B COOTBETCTBMM ¢ mnoamyHkroMm 3.2.1. JloroBopa BmpaBe TpeOOBaTh OT
JIuneH3uara CBOEBPEMEHHOTO IPEIOCTaBICHHUS BCeX HEOOXOAMMBIX Ui HacTpoiiku CepBuca H
okazaHus ycayr no JloroBopy cBeneHui W / uUiu JOKyYMEHTOB. B cilyyae HECBOEBpPEMEHHOTO WU
HETOJIHOTO MPEeI0CTaBICHHs CBEICHUH U / UM JOKYMEHTOB JIulieH3nap He HECET OTBETCTBEHHOCTH
3a kauecTBO pabotsl CepBuca.

2.4 JIuuen3uar o06s3yeTcs B CpoK He mo3aHee yeM 3a 10 (aecars) pabodynx AHEH 10 JaThl Hayaa
OKa3zaHMs yciyr HampaBuTh Jlunensmapy AxpecHsiid nepedyeHb MKJI, B OTHOIIEHMH KOTOPBIX
MPEJOCTABIAIOTCA YCIYTH [0 UCHOJIb30BaHUIO Oj0Ka «KOHCYIbTUPOBaHME [0 HAYUCICHUSAMY, IO
ajzipecy 3JEKTpPOHHOW MmouThl rc@doma.ai (ganee - AJpecHbIl mepedeHb). AJPECHbI NepeyeHb
BCTYIIaeT B CHJy C MOMEHTa ero mnosydeHus: JIMieH3uapoM M CTAHOBUTCS 00s3aTENbHBIM JUIS
CTOopoH pH UCTIONHEHUH HacTosmiero /loroBopa. AfpecHbIi epedeHb MOKET ObITh HANpaBJieH I10
¢dopme Ilpmnoxkenus Ne 6 K HacTosAIUMM YCIOBHSAM HJIM B CBOOOAHOHN (hopme Ha ycMOTpeHHe
Jluniensuara, HO ¢ 00s13aTeIbHBIM yKa3anueM aapeca MKJ] u konmudectBa JIMIIEBBIX CYETOB.

2.5. Jlunensuar o0s3yercs B MUCbMEHHOW (opme yBenomiaTh JluneHsuapa 006 W3MEHEHUU
AJlpecHOTO TepedHsi, KoinuecTBa JIMIEBBIX CUETOB, B CPOK HE mo3aHee 1 (oqHOro) paboyero JHs C
MOMEHTa TaKOro M3MEHEHMs 0 agpecy MEKTPOHHOW mouThl rc@doma.ai. AKTyalau3UMpOBaHHBIN
AJpecHBIH TepedeHb BCTYMAeT B CHIIy C MOMEHTa €ro rmoirydeHus JIMmeH3napoM W CTaHOBUTCS
o0s13arenbHbIM U1 CTOPOH MpH MCIIOTHEHUH HacTosuiero Jlorosopa.

2.6. Jlunensuar 00s3yeTcst CaMOCTOATENbHO o0ecnieunBarh OecnepedoitHoe GyHKIMOHNPOBAHHE
Tese(hOHHOI MOOMIIbHOM u/nnm CTal[MOHAPHOU CBA3H u/unn JocTyna K
MH(POPMALMOHHO-TEJIEGKOMMYHUKAITMOHHOW ceTH  «VIHTepHeT», HEOOXOIMUMBIX Ui OKa3aHWUs
JIuuenszuapom ycayr mo JloroBopy, B TOM YHCIIé CBOEBPEMEHHO OIUIAUYUBATh YCIYT'M CBS3H.
Hacrosimee ycioBue He MOUIEKUT NPUMEHEHUIO B CIy4yae, €Clid B COOTBETCTBUU C YCJIOBHUSIMHU
JloroBopa HacTpoiika Onoka «KoHCynabTUpOBaHME 10 HAYMCICHUAM» M (YHKLUHMOHUPOBAHHE
TeneOHHOM MOOUIIbHOM 12707017 CTal[MOHApHOU CBSI3U u/unm JocTyna K
MH(GOPMALIMOHHO-TEJIECKOMMYHUKAIIMOHHOW ceTu  «JHTepHeT», HEeOOXOIUMBIX [UIl OKa3aHUs
Jlunensuapom yciayr mno JloroBopy, obOecneuuBaercs Jlunensumapom. B ykazaHHOM ciydae
JluneH3uar  JONOJHMUTENBHO — OIUIauuBaeT yciayru JluneHsmapa 1o HacTpoiike — Onoka
«KoncynprpoBanne 1o HauucieHUsM». CTOMMOCTh yKa3aHHBIX yCIYT  PacCUUTHIBACTCS
UHIMBUAYaIbHO U yKa3biBaeTcsi B Akte (YIIJ]) u cuete, HanpasisemoM Jlunensunapom Jlunensuary
B COOTBETCTBUU C [[oroBopom.

2.7. Ycnyru 6noka «KoHCYNBTUpOBaHUE 10 HaYUCICHHs» OKa3biBatoTcs ¢ 09 yac. 00 MUHYT 10
18 wac. 00 MuH.! ¢ TIOHENENBHUKA 11O TIATHHILY, HCKJIIOYask BHIXOAHBIE U HepabouKe Mpa3IHUYHbIE
JTHU B COOTBETCTBHUHM C 3aKOHOJaTebcTBOM Poccuiickoit deneparui.

2.8. CTOMMOCTh YCIIyT ONpPENENSIeTCS UCXOIs U3 0a30BOM CTOMMOCTH OOCITY)KHBAHHS OJHOTO
JIuueBoro cyera, B OTHOIIEHUH KOTOPOIO YCTAHOBJIEHA BO3MOXKHOCTH oOparieHus CoOOCTBEHHUKOB

''YacoBoii mosic 1o MecTy HaxoxeHus JIuensuara
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IoMeleHnil B paMkax Hacrosero Jlorosopa. Omara yciayr ocyuectsisercs Jlunensuarom Ha
aOOHEHTCKON OCHOBE, BHE 3aBHUCHMOCTH OT KonuuecTBa ¢akruyeckux OOpamienuit CoOCTBEHHUKOB
IIOMEIICHU.

VI. llpuiioxeHus

[Tpunoxenue Ne 1 — YenoBus okazanus ycayr o [lorosopy (popma);
[Tpunoxenue Ne 2 — [lepeyeHb JOKYMEHTOB;

[Ipunoxxenue Ne 3 — dopmarsl UMIIOPTA TAHHBIX;

[Ipunoxxenue Ne 4 — PernmameHT HH()OPMALIMOHHOTO B3aUMOJIEHCTBUS;
[Tpunoxenue Ne 5 — Ilepeuenb GopMUPYEMBIX OTYETHBIX GOPM;
[Ipunoxxenue Ne 6 — Anpecnsiit nepeuenb MKJI (mpumepnast popma).
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Ipunoxenue Ne 1
K YciaoBusaM npenocrapiaenus Cepsuca

YcaoBus okazanus ycayr no Jlorosopy (¢popma)

YcaoBusi okazanus ycayr no Jlorosopy

r. MockBa [maTa]
Baok Tapu¢pusl | OTtuerHn | Exununa Hena3a | Pasmep | Hmozo 3a | [Jama
CepBuca | ii mian bl M3MepeHHsl | eMHHMLY | CKUOKU | eOunuuy | nauana

nepuos msmepen | (% unu | uzmepenu | oxazanus
st pyo.)’ | a(pyo.) | yeaye
(py6.)
UToro
JIuuenzuap: JInuensuar:
/ [@amunus U. O.] / [@amumnus 1. O.]
MII MII

2 3anonusemcs 6 cryuae npedocmasnenus Jluyensuamy ckuoku Ha UHOUBUOYANLHBIX YCLO0BUSX, OMAUYHBIX OM YCAO6U,
ykazaunwix 6 Tapughax.
> 3anonnsiemcs 6 cryuae npedocmaenenus Jluyensuamy ckuoKu Ha UHOUSUOYATLHBIX YCAOGUSAX, OMIUYHBIX OM YCA0GUL,

ykazaunolx 6 Tapugax, u cuumaemcs UHOUBUOVATLHBIM MAPUPOM, NOONEHCAWUM NPUMEHEHUIO NpU pacdeme

cmoumocmu ycaye no [{ozoeopy.
4

Mooicem ne ykazvieamuvcs @ ciyuae, eciu Ha Momenm 3akmouenus [Jo2osopa oama Hauana OKA3aHus yciye He
CO2NACO8AHA UMY @ CUTY UHBIX NPUNUH He NPEeOCMABNAemCs 603MOJNCHbIM ee onpedenums. B maxom cayuae damotl
Hayana okazaunus yciye 6yoem cuumamscsa 0ama Gaxmuuecko2o Hauaia OKa3anus yciye.
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puiioxkenue Ne 2

K YCJI0BUSAM npeaocTraBJaCHUsA Ceanca

IlepeyeHb 10KyMeEHTOB,
npeacraBiasieMbix JIMIEH3MATOM NPH 3aKJII0YEHHH 10r0BOpa’

Konus ycrasa Jluniensuara;

Komnust pemienust 0 Ha3HAYCHUU PYKOBOIUTEIS;

3. Komnus cBuaerenscTBa (JUCTa 3aMKMCH) O TOCYAAPCTBEHHON PETUCTPallMK B KAY€CTBE
FOPUANYECKOTO JIULA;

4. Komnus cBUIETENHCTBA O IOCTAHOBKE HA YYET B HAJIOTOBOM OPIaHE;

Komust kapTouku ¢ 0OpasiaMu MoIceil 1 OTTUCKA MeYaTH;

6. Komuu 10KyMEHTOB, SIBISIOIINXCS OCHOBAHUEM JUISL OCYIECTBICHUs (PyHKUUN yIIpaBIeHUs

MK/I.

N —

e

* HacTosimmii mepedeHb TOKYMEHTOB SBISIETCS. MUHIMAIBHO HEOOXOMMMBIM 1 HE SBIAETCS NCUEPIBIBAIOIINM, IPU HeoOXxonumocTn JIniensuap
BIIPaBe 3allPOCUTH MHEIE JOIIOIHHTEIbHBIE JOKYMEHTHI [I0 CBOEMY YCMOTPEHHIO. JJOKyMEHTBI IPEIOCTaBIIOTCS B JJIEKTPOHHOI (hopMe 1o
UIEKTPOHHOM T104YTe.

Penakmust YcnoBuii akTyajabHa Ha TeKyinyto aaty. [locnenaue namMenenus ot «15» asrycra 2023 rona.
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®opma 2.1. Cenenus o Ilomemennsix

®opmaTbl UMIOPTA JAHHBIX

Ipunoxenue Ne 3
K YciaoBusM npegocrapiaenns Cepsuca

Tun
o HaceJICHH]| HaieHeH Tun Tun Kon-Bo O6wmas | Xwunas | ®opma Tunn | Tenedon| Tenedon| Texedon KaHHTuML ApxusHb] [Ipumeual
Paiion  |[opox HBII Vimna  |[dom romerneH| Komuara|KonrpaxT TTompe3n| Drax HBII .
oro YIULIBI KOMHAT oma b ruiomaas| cobeTs. | KuIbs JIOM. COT. pab. i HHE
ITyHKT vt PEMOHT
IYHKTa
®opma 2.2. Cenenus o Ilnarenbmmkax
Hcip Moz Tlepuon
T [HacerneH| Jara Aeucts JIeHCTBU ITepuon| ITepuon,
o HaceyieH| o Tun [Ty [KeapTup| @amuy Otuects| [Op. [Tnarens{CobcTBg Iponuc|IIponuc| Tun |IIpoxus|IIpoxus p P
Paiion [I'opon HbII Ymuna  [dom Wms Ion | poxknen OTCYTCT| OTCYTCT|
HOTO [y u1IbI moM-s1 fa a 0 JHIO muk | HHUK |CoOcTB aHc | anmo |per-uuu| aerc | aer mo
yHKT us CobcTB- BHS C | BHS IO
IIyHKTa HHOCTH
CTH IO
c
®opma 2.3. HauaabHoe cajbao
[Tun o
. Hacesnennblii Canbzo no
IPaiion [opon [HaceJIEHHOTO v [Ty yuist ' Viuna Tom Tun nomenienus [KBaprupa KOHTpaKT Canb0
[IyHKTa Y [ICHH
®opma 2.4. Caabao mo ycjayram
Tun .
Paiton [opo, HaCEJICHHOTO Hacenenmniii Tun ynuisi Yiuna Jlom Tun Keaprtupa KomHara I'pynma yenyr| IlocTaBmmk Canpao
POA [yHKT ymn H oMeIeHns pTHp py yeuny Juts i
ITYHKTa
®opma 2.5. CeeeHusi o npudopam ydera
Tun [Haceung] Tun Homep Jara | Hata Jara Jara Jara Jara Jara Jlata Jara IToxka
o HaceJe - |Tun Kgapty Jlmna) TouHod] Jara ITokasal ITokasa ITokasal ITokasa ITokasal ITokasa
Paiion |l'opox HHBII Viuna [[om  [momern VYenyral cueran YCTaHO| ITOBEPK| rokKasa okKasa rokKasa 1oKasa rokKasa 1oKasa 1okasa|3aHu¢
HHOT'O YIHLBI a IIKajbl] Th CHATH. Hue 1 HHe 2 Hue 3 Hue 4 HUe 5 Hue 6
nyHicra TyHKT eHMS Ka BKHU u s 1 Hus 2 Hus 3 Hust 4 HuUs 5 HUs 6 Hust 7 7

®opma 2.6. [lepcoHanbHbIe TaHHbIE

Penakius YenoBuii akTyalbHa Ha Tekyiyto narty. [Tocnennue namenenus ot «15» asrycra 2023 roaa.
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un Hacenen Tun Homep Jara | Mecro Kon MooOwuis| Ten.mo
N HaceIeH o Tun Ksaprup)| Damuny| OtuectB Kem Jara . .
Paiion  |[['opoxn HBIN [Viuma | momere Komuara| muueBor Nwms poxaenufpoxneny Cepust Ne rnoxpasza CHUJIC| UHH HBIN (dakt. | E-mail
[HOT'O YIIUIIBI a s (8] BBIJIaH | BbIIAYN
[yHKT HUS 0 cyera s s CIICHNUS teneon| agpecy
MyHKTa
®opma 2.7. UcTopuyeckue HAYMCICHUSI
Tun
Hacenen Tun Mecsn |[Hauanbh, B T.4. ITenu Hal
. [Topon |Hacenen - Tun Ksaprup KonTpak [Tun I'pynna Hauucne| Omnnayen|{Crnucany Koneuno
Paiion HbIi Ynuua  |om momerie Komuara Venyra |Haumcne| oe nepepac KOHEIl
HOT'O YIIHLIBL a T yciryru |ycityru HO UTOI'0 0 e e canbo
TyHKT HIIST HUA | cambmo qeT MecsIa
IYHKTa
®opma 2.8. Unpopmanust 0 MK/]
bnaroycr InomangIlnomany
OIP'ICT);O TTnomany OML(I)-[B(J;[F OML(I)-[B(J;[F
Tun P JIOMOBOT A A IDB | /loroBop
Hacenen Tun (m3 o o .
N HaceneHy o Tun Ksaptup o Oraxunod Tun Kox |KBapran/croponnd obcmyxu| Paiton
Paiion  |T'opoxn HBIN Vimuna  [[dom IIOMELICH HOpMarTu HMYILECT| UMY ILECT] N VYemyra
oro YITALIBI a UMyIecT b qoMa| aoma | ®UAC | Uupekc i BaHMs | ropojaa
IYHKT ust BHBIX Ba Ul | Ba Ui
MyHKTa Ba JJIs cucreme| MK]/]
AoKyMeH| " - |?7exTpod) oTomieH
TOB) HEPrUU ust
®opma 2.9. Ipodpuas MK/L
Crounmoc|CronmMod
Tun
Hacenen Tun Tb 3a 1 M|Tb 32 1M Kommep
N HacesneH o Tun KBapTup [KonTpak|Tun [pynmna [loctas |HopmaruCronmog Tapu¢d |[Hopmary o
Paiton |['opon HBII Viuma  |[lom ToMelle KomHara VYemyra o0ur. DK YECKHUI
HOrO NALGISE a YCIYI'H |yCIyrH IV B Tb Ha JIOM (B Ha JOM|
ITyHKT HUS TUIOMIAA [[LTOMIAT Tapud
TyHKTa
u u
®opma 2.10. CBegenns 00 ycayrax
Tun Croumoct{Croumocr
Tun
. HacenerH [Hacenenn|Tun Tun ['pynma [locraBm [Hopmaru |Croumoctp3a 1 M [p3a 1M  |Kox
Paiion  |[opon N Yiuua  [lom momeneH [Ksaprupa|Komnara [Konrpakr Yenyra
oro bIii ITyHKT |YJIHLIBI s ycIyru  |yciyru K B b o6, DKHJL. yCIIyTu
myHKTa TUIOMIA/M [rTonaam
®opma 2.11. UcTopuyeckue HAYUCJICHUS U IIATEKH
Tun .
o Hacenenublit CymMma uroro  |CyMMa UTOTO
Paiion [opon HACEJIEHHOTO Tun ynuust Ynuna JTom Hauano nepuoaalKonen nepuona
IIVHKTA ITYHKT Ha4YMCJICHO OIIJIAYCHO
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IIepeyenb npuMeHsieMbIX COKPALeHH I

Cokpanienne Ilos1HOE HA3BaHHE CToJ10e1y
Apenpna Apenna Dopma cobCTB
MyH MyHHUIUITaTEHOE Dopma cobeTB
[1puB [TpuBaTH3UPOBAHHOE Dopma cobeTB
YacTH YactHOE Dopma coOCcTB
KBap KBaptupa THIT JKHITBS
KomMm [KoMMyHaJIbHAsl KBApTHPA Ty >KIbst
Oduc Oduc THIT SKUITBST

M My KCKOM T1om

K DKenckuit [Ton
[Iponncka [Iponrcka THn IponucKU

Bpemennas perucrpanus

Bpemennas perucrpanus

Tun nponucku

DdakTHyecKoe NPOKUBAHUE

DakTHuecKoe NPOXKUBAHUE

Ty nponucku

MHOTOKBapTUPHBIN MHOTOKBapTHPHBIIN Tum Jloma
DKo DKot Tun Jloma
DKuioit GiiokupoBanHOU 3acTpoiiku  |[XKutoit 6iokupoBanHo# 3actporiku |Tum Jloma

Penakius YenoBuii akTyalbHa Ha Tekyiyto narty. [Tocnennue namenenus ot «15» asrycra 2023 roaa.
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IIpunoxenue Ne 4
K YciaoBusaM npenocrasiaenus Cepsuca

PernamenT uHGOPMALMOHHOI0 B3aUMOACHCTBUSA

B pamkax bioka «®@opMupoBaHue NJIaTeKHbIX JOKYMEHTOB)

1.  OOmue nmos1oKeHUs.

1.1. [Ipu noctymnenun 3ampoca orT Jlunensmara (majnee 1o TekcTy Permamenta
MH(GOPMAITMOHHOTO B3aUMOJCHCTBHS - 3ampoc) OTBET O BBHINOJIHEHMM 3ampoca JU00 O NMPUHATUU
3ampoca B paboTy momkeH ObITh MperocTaBieH JlumeH3uaTy B CpOK He Mo3aHee pabouero mHs,
CJIEAYIOIIETO 3a AaTOM MOTy4YeHHs 3ampoca.

1.2. B ciyuae HEBO3MOXXHOCTH BBINOJIHEHUsI 3ampoca B yCTaHOBIIEHHbIE CPOKH, JluneHzuap
coobmaer JluneHsuaty BO3MOXKHBIE CPOKHM BBINOJIHEHMsI 3alpoca M COINIaCOBBIBAET C HUM JaTy
BBITIOJIHEHHSI, JTMOO COOOIIAeT, YTO BBINOJIHEHHE 3ampoca HE NPEACTaBISIETCS BO3MOXHBIM  I10
TexHnueckuM npuuuHaMm. Takke Jlunensmap BhpaBe cooOmuTh JIuIeH3uary o MOTEHIMAIbHBIX
pHCKax, BO3HUKAIOMIMX TPW BBHIMOJHEHHH 3ampoca, W morpedoBars oT JlMmeH3uata muCbMEHHOE
MOATBEPKICHUE (B TOM YHCIIE MO AJIEKTPOHHOW MOUYTE) HEOOXOAMMOCTH €r0 BHINOJHEHHS C y4ETOM
YKa3aHHBIX PUCKOB.

1.3. 3anpochl, Kacawluecs TEKYIIMX pacueToB M / WM KOPPEKTHPOBKU MPEABAPUTEIILHBIX
[InarexHbIX JOKYMEHTOB SIBISIOTCS IPUOPUTETHBIMM M PAcCMaTpUBAIOTCS B MEPBYIO ouepelb. B
ciydae, eciu mnpu mpoBepke [lmarexxHpix MOoKyMeHTOB JIMIleH3MAaTOM MpEAOCTaBIsSETCS HOBas
uHpOpMaLs U pacueTa, yTBep KISHHbBIE U / HJTH COTIIacOBaHHBIE CPOKH (popmupoBanms [TnaTexHbIx
JIOKYMEHTOB HOAJIEXAT nepeHocy JIuieHn3uaroM Ha cpok He Ooinee 5 (msaTH) pabounx nHeil. B nepuon
¢opmupoBanus [lnareXHpIX JOKYMEHTOB INpeAroiaraeTcsi omnepaTruBHoe ywactue JluieHsuara B
4acTU IPOBepKU M comacoBaHus. IIpu orcyrcTBum orBera JIuueHsuara Ha 3anpoc JluneHnsuapa B
TedyeHue Oosee yeMm 24 (IBajlaTé YETHIPEX) YACOB, YTBEPXKACHHBIE M / WM COINIACOBAHHBIE CPOKU
¢dopmupoBanus [lnareXHbIX TOKYMEHTOB MOAJEKAT MepeHocy JluieHsnarom Ha Cpok He Oonee 5
(msiTr) pabouymnx JHEH.

1.4. 3arpockl, HE KacarolUecs TEKyIIMX pacyeToB, HO MMEIOIINE CYLIECTBEHHOE 3HAUEHUE IS
Jlunensuara (HanmpuMep, B cilydyae HaJIM4Us 3alpoca KOHTPOJIUPYIOLIUX OPraHoB, B MHBIX CIydasx,
KOrJja CPOK TIPEIOCTAaBICHHS JaHHBIX MOXKET IIOBJICYb HEONAronpHusITHbIE MOCISACTBHS JUIS
Jlunensuara ) CpoK MpeIOoCTaBICHHs] JAHHBIX COIVIACOBBIBACTCS MHAMBHUAYyAJIbHO U MOXET OBITh
MeHbIIe peraMmeHTupoBaHHoro. Ilpu stom Jlunensuapom He GopMHUPYETCST HEMTOCPEACTBEHHO OTBET
Ha 3ampoc, a mnpenoctaBisercss uHbopMmanus B Qopmare, NPeIyCMOTPEHHOM  TEXHUYECKUMHU
Bo3MOXHOCTAMH  CepBuca. B ciyyae  HEOOXOOMMOCTHM  TMOATOTOBKM — HMH(poOpManuu B
HEAaBTOMATH3UPOBAHHOM pekuMe, JlulneH3uap OlLleHHBaeT BO3MOXHOCTh TaKOW TOATOTOBKU U
npeanoaaraeMble cpoku. Cpok BBIIOIHEHMS 3apoca Ipy 3TOM CIIBUTaeTCsl.

1.5. Bce 3anpocsl o tekymemy PacueTHomy nepuopy, HampaBieHHbIe B ajpec Jlunensuapa o
COIVIACOBAHHOM JaThl Hadaja ¢popmupoBanus [1maTexHbIX JOKYMEHTOB, JOJIKHBI OBITh OTPaOOTaHBI 10
COIIaCOBAHHOM naThl 3aBepiieHus GopmupoBanus [ImaTekHbIX AOKYMEHTOB 3a JaHHbIN PacueTHslii
NIEPUOJI, IPU ATOM BCE JIaHHBIE JIOJIKHBI OBITh YYTEHBI B TEKYIUX [ 11aTeXHBIX JOKyMEHTaX.

Penakiust YenoBuii akTyanbHa Ha Tekymyto nary. [Tocnennue namenenns ot «15» asrycra 2023 roxa.
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2.  Cpoku BbINOJHEHHS 3aNPOCOB.

Kareropus (Tema) 3anpoca

Cpoxku BbInosHeHNns 3anpoca

[Toxazanus (daitn ot Knuenra)

He no3anee cormacoBaHHOM J1aThl pacuera

EI[I/IHI/I‘IHLIG IOKa3aHus, MOBCPKa

He no3gHee cormacoBaHHOI HaThI
¢dopmuposanus I1/1

Omatel

2-3 paboumx JHS TP YCIOBUH TIPEIOCTABICHUS
KOPPEKTHBIX JaHHBIX U OAHKOBCKOM BBITUCKU
JUTsl OCYILIECTBIIEHHS CBEPKH IIIaTEXeEH, HO HE
Mo3/1Hee MIaHOBOM aaThl popmupoBanus I1/]

Caepka orar

B Teuenune 2 pabouumx AHEH COIVIaCOBBIBAETCS
rpad UK OCYIIECTBICHHUS CBEPKH, 3alparIuBacTCs
HeoOXonuMast yTOuHSIoIast HHPOpManus

Jannbie nus pacuera [1/]

He COITIACOBAHHOM
dbopmuposanus I1J]. B caydae mpenocraBieHus

M03/1Hee JIaThl
uH(pOpMaMU TO3/IHEE AAHHOTO CpPOKa, CPOKHU
dbopmuposanus [1J] cnpurarorcs JluneHsuapom,
HO He Oosiee yeM Ha 5 (MATh) paboynX JHEH.

CornacoBanue I1]] Ha BeIycCK

1 paboumii JeHb Ha 3aKpbITUE pACUeTOB U
ornpaBky Jlunensnary I/l s mewarn mocine
cormacoBaHus KIMeHTOM BbIITycKa OCPEICTBOM
AJIEKTPOHHOM IOYTHI.

B ciuyuae,
JluueH3uaToM mociie OKOHYaHHus pabodero JHs,
ornpaska I/ s meyaru mpou3BOAUTCS B CPOK

€CJlIn BBIITYCK COori1aCcoBaH

HE MO3HEE CIEeIYIOUIero paboyero THsl.

KoppektupoBka MPEIBAPUTEIBHBIX I | do 1 paGouero qHst Ha BHECEHUE KOPPEKTUPOBOK

(JIuiensmar MMEET 3aMevyaHus 1o | u nopropHyto otnpasky [1/1. B cnydae, eciou nipu

MpeIBAPUTEILHOMY PacCyueTy) MIPOBEPKE [TnarexHbIx JIOKYMEHTOB
Jlunensuarom MPeIOCTaBISIETCA HOBas
uHpopMaIus JUTSt pacuera, CPOKH
dbopmMupoBaHus [InaTexxHbIX ~ JTOKYMEHTOB
CIABUTAIOTCA.

[IpoBepka KOPPEKTHOCTH paHee BBICTaBIeHHBIX | B Tewenme 2  (aByx) paboumx  mHeH

KBUTAaHIUNA (CBEpPKAa OOBEMOB KOMMYHAJIBHBIX | COITIACOBBIBACTCS rpaduk CBEPKH,

YCIIyT, MOKa3aHH, OIJIaT, CajJba0 U T.11.) 3ampaiivBaeTcs  HeoOXoAMMas  yTOUHSIONIAs
nHpopmarusi.

Ecnu naHHBIE BIUSIOT Ha pacueT TEKYIIEro
PacueTHOoro mepuoma — He MO3JHEE IUIAHOBOMN
JIaThl pacyera.

Penakiust YenoBuii akTyanbHa Ha Tekymyto nary. [Tocnennue namenenns ot «15» asrycra 2023 roxa.
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3anpoc 0T4eTOB (TIAHOBBIE)

Otuetsl, sBistomuecs: npunoxenuem Kk I1J],
HAIIPaBIISIIOTCSI BMECTE € COIlacOBaHHbIMM [1]]
WIM B TEYEHHE ClIeAyIolIero padoyero AHs Hpu
HaJIUYUU TEXHUYECKOU BO3MOXKHOCTH
(GhopMHpPOBaHUS TaKWX OTYETOB 0O€3 3aKPBITHS
PacueTtHoro epuoz

IIaTexXKe,

nepuona. PacuerHblii
3aKpbIBA€TCS  MOCJIE€  Pa3HOCKHU

MOCTYNHUBIIMX B MOCIEAHUN JeHb PacueTHOro
nepuoga. OT4YeTsl MPEAOCTABISIIOTCS B TEUCHUE
3 (Tpexx) pabouunx AHEH Mmocie mperoCTaBIeHUs
OAHKOBCKOM BBINMUCKHA 3a IMOCJIEOHUHA [EHD

MecsIa.

3anpoc 0T4eTOB (BHEIJIAHOBBIC)

B Tteuenne mepuonma dopmupoBanms I mpu
HaJUYUM TEXHUYECKOM BO3MOXXHOCTH 3ampoc
BBHITIONHSETCS. B CPOK 10 4 (UeThipex) pabouymx

nHel, nub0 COIacoBBIBACTCS HMHOH  CPOK
BBITIOJIHEHHUS 3ampoca.
B HWHBIE TIEPUOJIBL, Kpome rnepuona

¢dopmuposanus I1/1,
TedeHue 3 (Tpex) paboumx JHEH NPH HATHYUU

[Ipu
0OJIBIIIOTO

3anpoc BBHIMOTHSAETCS B
TEXHUYECKOH BO3MOKHOCTH.
HEO0OXOIUMOCTHA

KOJIMYECTBA JAHHBIX

00paboTKu
CPOKHM MOTYT OBITh
COIVIaCOBAaHbI MHMBHYaJIbHO.

IlepBuuHble pAaHHBIE IS OTKPBITUS HOBBIX
JINIeBEIX CUETOB

JlanHeble, bi (o) Haydana

nepuoga ¢opmupoBanus 1] orpabaTsiBaroTcst B

MMOCTYIMBIINC JaTbl
TeKymeM PacueTHoM niepuose.

Bce  nmaHHBIE,  IIPENOCTaBICHHBIE
yKa3aHHOM JaTbl 0O0pabarhlBaeTCsi B pPaMKax
IUTAHOBOM IOATOTOBKU K pacueTaM CIENyIOLIETO
Pacuernoro nepuona.

ocCJIc

Nubie 3anpochl

Cpox
3aBUCUMOCTH OT 3amnpoca

COIT1aCOBBIBACTCA HHIWBHUOYAaJIbHO B

Penakmust YcnoBuii akTyajabHa Ha TeKyinyto aaty. [locnenaue namMenenus ot «15» asrycra 2023 rona.
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IIpunoxenue Ne 5

K YciaoBusaM npenocrasiaenus Cepsuca

Ilepeyens (popMUpyEeMBIX OTYETHBIX (popm

HaumMmenoBanue oTuera

Hacrpoiiku oT4era 114
BBIBO/IA [0 YMOJIYAHUIO

Hacrpoiiku oT4eTa 115
BbIB0/1a 110 TPEeOOBAHUIO

Cnocod
npeaocTaBIeHHA
HH(pOPMAIUH

Ha OyMa)kKHOM
HOCHTEJIC

HNudopmanus mo KoMy
donIy

ITo Tumy COOCTBEHHOCTH: BCE,
[IPUBATU3UPOBAHHEIC,
HETPUBATH3UPOBAHHBIC
kBapTHpel. C yueTom u 6e3
yueTa HEKMIIBIX MTOMEIICHUH

10 TPpeOOBAHUIO

CanpoBast BEIOMOCTH TIO Bce ycnyru OTaenbHbIE YCIYTH 0 TpeOOBAHUIO
JIMIIEBBIM CUETaM
CanpaoBasi BEIOMOCTb 10O Bce ycnyru OtaenbHbIE YCIyTH 1o TpeOOBaHUIO

JlOMaM U ycliyram

BenoMocTs HauMCIEHUH T10
KOMMYHAJIbHBIM YCIIyTaM, C
yuetoM nokazanuit UITY

CMelaHHbIe JaHHbBIE ¢
Y4Y€TOM MMOCTOAHHOTO
MOTPEOICHUS HEXKUITBIX
ToMeTIeHni (0Omuit 0TIeT)

Jlannpie B pyOnsix/naHHbIe B
enuHUIaX norpednenus. bes
y4deTa MoCTOSHHOTO
HOTPEOICHUS HEXUIIBIX
nomeuienuii. Mroru no
JoMam

1o TpeOOBaHUIO

3a10JKEHHOCTD 110
KOJII/I‘-ICCTBy MECSILICB

riepuon: 3 Mecsa, 0e3
paszeseH sl yCIIyT 1o O0IHM
JIOJITaM U JToJIraM TeKyIIeH YK

nepuoA: 3 u 6 Mecsmes. C
paszieneHueM yciyr

0 TpeOOBAHUIO

OTuer 0 moCTyIIIEHUIX
(puHAHCOBBIN OTHYET)

B pa3zpese nocTaBIIMKOB U
yCIIyr

B paspese ycayr

Ja

Peectp Hauncnenuii nis
Oanka

1o TpeOOBaHUIO

OT4er o JIroTam

0 TpeOOBAHUIO

Penakmust YcnoBuii akTyajabHa Ha TeKyinyto aaty. [locnenaue namMenenus ot «15» asrycra 2023 rona.
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AnpecHbiii nepedenb MK/{
(npumepHasi popma)

IIpuniaoxenue Ne 6
K YcjaoBusiM npegocrapiaeHns Cepsuca

AnpecHbiii nepedenb> MK/{

No KomnaectBo JInmeBeIx Cnpasouno:  Oama

Anpec MK/] Hayana — OKA3aHus
/I c4eToB (IIT.)

yenye
1
2
Hroro:

[do/kHOCTD| / [@amummus U. O.]

MII

Penakuus YenoBwuii akryanbHa Ha Tekyuyto nary. [locnennue namenenus ot «15» asrycra 2023 roza.

18



